3.9   
VICE-PRESIDENT, PROFESSIONAL DEVELOPMENT

Term of office:  
2 years, but may be reappointed by the Board to a maximum of 4 years 

Duties: 

In addition to general Board of Directors and Executive Committee responsibilities:

1. 
Is the liaison between the Annual Conference, Professional Development and Professional Development Units committees and the OHEA Board.  Works with these committees to prepare Terms of Reference and brings forward for Executive Committee approval.

2.
Is responsible for the appointment of Chairpersons of the above-mentioned committees and facilitates the recruitment of committee members and their work.

3. 
Prepares a written report, for distribution with the Notice of Meeting for Board/Executive Committee meetings, of activities of these committees since the last meeting.  Brings forward any activities of these committees needing Board/Executive Committee approval.

4.  
Prepares and submits a yearly budget for the Vice-President, Professional Development and on behalf of the committees, upon request of the Treasurer.

5. 
Prepares an Annual Report.

6. 
Performs other duties as requested by the President or Chairperson of the Board.

7. 
Forwards copies of all communications to the OHEA office. 

3.9(a)
CONFERENCE COMMITTEE
Composition: 
A Chairperson(s) with power to add

Reporting:  
Reports through the Vice-President, Professional Development

Duties: 

1. 
In cooperation with the committee, plans and organizes an annual or bi-annual conference/program.

2. 
Recommends dates and possible sites to the Executive Committee.  The Executive Committee will negotiate and sign the contracts.

3. 
Reports to the Vice-President, Professional Development re: specific issues related to the conference.

4. 
With input from the local committee, coordinates sponsorship with the Administrator.

5. 
Recommends a theme for the program and speakers.

6. 
Plans timelines for the order and timing of the program.

7. 
Prepares a budget for the program, and submits to the Executive Committee through the Vice-President, Professional Development.

8. 
Maintains and/or updates a conference planning manual, for submission to the following year’s host site.
3.9(b) 
PROFESSIONAL DEVELOPMENT UNITS COMMITTEE

Composition: 
Chairperson and 3 committee members

Reporting: 
Reports to the Vice-President, Professional Development

Duties:

1. 
Monitors the collection of the Professional Development Units (PDU’s).

2. 
Interprets the criteria for the collection of points.

3. 
Evaluates the submissions and makes recommendations to the Executive Committee/Board re: recognition of those members participating in the program.

4. 
Prepares reports of activities as required and submits to the Vice-President, Professional Development for inclusion in Board and/or Executive meetings.

5. 
Upon request, submits a yearly budget to the Vice-President, Professional Development. 

3.9(c)
PROFESSIONAL DEVELOPMENT COMMITTEE

Type: 
Standing Committee

Composition:  
Chairperson with power to add

Reporting:  
Reports to the Vice President, Professional Development

Duties: 

1. 
Monitors the Professional Practice Course and recommends updates as needed.

2. 
Upon Executive Committee/Board approval, ensures that revisions to the Professional Practice Course are carried out.

3. 
Researches and recommends possible activities for continued professional development of the membership.

4. 
Prepares reports of activities as required and submits to the Vice-President, Professional Development as required for inclusion in Board/Executive Committee meetings.

5. Upon request, submits a yearly budget to the Vice-President, Professional Development. 

